
Requestor
fills out request in 

the Expense 
Reimbursement 

App (ERA).*

Is this a GME 
request?

No

Pre-Authorization 
review by 

SCPMG Staff. 

SCPMG Assistant 
Medical Director 

review.

Local Chief and 
Area Medical 

Director review. Requestor uploads receipts 
within 30 days after the last 

day of the conference. 

Reviewer creates 
expense report 
in OneLink, and 

marks record 
complete.  

*Ability to resubmit denied requests.

Is this a SCPMG 
Regional 
Research 

Conference?

Pre-Authorization 
review by CT 
Director of 
Operations

No Is this a SCPMG 
Regional Research 
Conference Travel 

policy?

SCPMG Workflow – Research Related Requests

Requestor uploads receipts and 
Conference summary within 30 

days after the last day of the 
conference.
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