How to Delegate Access in Onelink

Onelink URL: https://onelinkinfo.kaiserpermanente.org/

Step 1: Click on Onelink (see orange circle below)
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Step 2: Log in using your NUID and password
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Step 3: Click on Expenses
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OnelLink is excited to announce the enhancement of our mobile
capability. KP iHub mobile app is live in production. Effective
immediately, users who create/approve expense reports or

approve requisitions will be able to do so from their KP issued
iPhone or iPad using the KP iHub mobile App. What's more, it
supports Touch 1D and works even when you are not on a KP v
network!

Accounts Payable eProcurement Expenses

Purchasing Ser.ians Procuremani.

Supplier Contracts Reporting

Step 4: Click on Profiles and Preferences
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Step 5: Click on Delegate Entry Authority



< OneLink Homepage Employee Expense ®
New Window | Help | &
- Manage Expense Reports ~
Expense Report
5 Find an Existing Value | Add a New Value
Wodify
i
e Empl ID: |\W142914 Q
Delete
B by Wallet (Review Only) Add
FE Review Expense History
¥4 Approve Transactions ~ | Find an Existing Value | Add a New Value

Delegate Entry Authority

My System Profile

By Inquiry v
F? Reporting ~
] Worklist

Step 6: Click on the + button
Step 7: Yesenia Gaitan (NUID: U342621)

Step 8: Save and you are done!
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